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RENTAL CHECKLIST
_____ Choose an event date.  Select the date(s) you wish to reserve, including time frame.  You may call the Recreation Division at 608-755-3030 to inquire on availability and/or schedule a site visit in advance to view facility or for further questions.
____ Application should only be submitted to the Recreation Division once the applicant is prepared to rent the facility and pay the designated fees.  Space is reserved on a first come, first serve basis; dates are not tentatively held.

____ Fill out the application in its entirety.  All rentals are subject to the approval of the Recreation Director or his/her designee.
____ Submit the facility rental application, by mail (PO Box 5005, Janesville, WI 53547-5005, email (slapaks@ci.janesville.wi.us), or in person (18 N. Jackson St.).  Submittal of an application does not grant confirmation to conduct tournament/rental; all applications are subject to review.  Staff will accept or deny facility rental application and contact you.  If approved, we will put a tentative hold on your date(s).  You will then be sent a contract which must be signed and returned to our office with payment.  This must be done within 21 days.  
____A certificate of liability insurance in the amount of $1,000,000 naming the City of Janesville as additionally insured for the rental dates must be sent in and on file in our office prior to tournament or facility rental.
FEES

	Fee Type
	Fee
	Includes

	Facility Charge/Day
	$360
	Use of all four fields and press box, supervisor for 8 hours, initial field groom and prep, and cleaning of facility 

	Supervisor Cost (Over 8 Hours) per hour over
	$20
	Staff on site for questions and issues

	Re-Groom Charge (includes all 4 diamonds)
	$12
	Includes equipment use and chalk.  

	Maintenance Person
	$12/hr.
	Maintenance person on site to do re-grooms, etc. (tournaments only)

	Lights/Diamond/Day
	$25
	Fee is per day, per field.  Tournaments should plan to end by 11PM.  However, unforeseen circumstances may exist.

	Scorekeepers/Diamond
	$10/hr.
	Tournament may use own staff or volunteers


Dawson Softball Fields
Tournament & Facility Rental Information

POLICIES & PROCEDURES

Reservation
Reservation will be accepted up to a year in advance of the desired date. Application must be on file.  Upon receipt, we will review application.  If approved, we will send a rental contract.  Organizer must return signed contract and pay fees within 21days.
Security Deposit
There is no security deposit required.  However, the applicant will be responsible for any damage to facility and fields, including repairs or replacement costs to equipment, fields, and or facility caused by any person associated with rental. Renter will also be responsible for added costs that incurred at tournament that were not paid in advance.
Cancellations/Inclement Weather
All rentals will receive a refund if requesting refund a minimum of 14 days in advance of rental date.  Full refunds will be given if the rental is cancelled by the City due to unforeseen circumstances.  No rental refunds will be given if less than 14 days prior to event, unless due to weather.  The Recreation Division reserves the right to cancel any tournament as deemed necessary for the safety of participants and in the best interest of the facility.  If tournament or field use is cancelled due to weather the Recreation Division will determine a refund amount after taking into consideration all expenses used in tournament for field prep, portion of staff time during tournament, etc.
Deliveries
Dawson staff cannot accept tournament deliveries.  Applicant is responsible for transporting items to the venue during designated set up times or must make pre-arrangements with Recreation Director.
Tents

Any tent that is larger than 200 square feet (10 x 20 tent) must get a tent permit from the Community Development Department on the third floor of City Hall.  Please contact Vicki Miller at 755-3098 with questions.  The ally ways between fields is 147 feet long by 54 feet wide.  The event organizer must contact digger’s hotline.  No stakes can be driven into cement or parking lot, grass only.
Parking
There are approximately 325 parking stalls at Dawson.   Across the street is a field which can be utilized for more parking.  If needed, additional parking is one block away at the Ice Arena & Armory.
Food & Beverage
The City of Janesville operates the concession stand.  Should your tournament have concession requests or needs please discuss with the Recreation Director.  It is our goal to work with each tournament.
Clean Up

Please encourage people to clean up.  If staff needs to stay and clean up beyond rental hours, additional staff time will be charged.
Prohibited Items 
Firearms, smoking or vaping in the facility and pets (other than service animals), carry in food and beverages (unless approved by Recreation Director).
Other

All rentals must comply with all local, state and federal laws

Facility Information:
· Facility has four clearly labeled diamonds (East (front right), South (front left), West (back left), North (back right)).  Please note the field names in your tournament to schedule for teams.  If you wish to use numbers to designate each field, you must sign them yourselves prior to start of games.
· Fence distances are 302 feet
· Facility has seating capacity of 1,440 with 16 sets of 5 row bleachers
· Press Box with room for small meeting.  Windows for scorekeepers

· Large Concession Stand

· Men’s & Women’s restrooms

· New Batter’s Boxes installed in 2013

· New Warning Track installed in 2014

· New sound system installed in 2017

· New scoreboards installed in 2018

· Field renovations completed in 2019

· Kiosk available to use for posting tournament brackets if requested in advance

Dawson Softball Complex

900 Beloit Ave, Janesville WI 53546

Dawson Softball Fields-Facility Rental Application for Tournament or Other Use
APPLICANT INFORMATION
Name of Applicant: ___________________________________ Group Name: _____________________

Are you a 501 © 3 non-profit organization? ( No   ( Yes    Tax Exempt No. ______________________






Phone #:_____________________Email:  __________________________________________________
Street Address: _______________________________________________________________________ 



Address




City


Zip

Contact information at tournament (if different): __________________________________________________
EVENT INFORMATION
Please answer the following questions:

Type of Rental: (check all that apply): ( Adult  ( Youth 
# of Teams? ______
( Slow Pitch Tournament (Men’s___, Women’s ___, Co-Ed, ___, Other__________________) 

( Fast Pitch Tournament (Ages _____)

( Other ________________________________  

Rental Date(s): __________________________________________________________ 
Time(s) of Rental: ____________________________________________________________
(Start time would be time you want gates open each day and end time is the time you believe tournament will conclude each night).  We will use these times to staff facility.
Time first game will begin each day: _______________________________________________

Time last game will begin each day: ______________________________________________

How many fields will you be using? ______________________________________________

 Please turn in a tournament game schedule upon completion to the Recreation Director  
Will you need re-grooms on fields each day?  ( No  ( Yes- 
If yes, how often & when? __________________________________________________________
If tournament requires re-grooms on all 4 diamonds, we will need to bring in additional staff that would be additional fees, unless your organization has someone that will be designated to assist.  
If re-grooms on all diamonds: Request to have 2nd maintenance person  (  Will provide a volunteer  ( 
Do you want the concession stand open? ( No  ( Yes
The City of Janesville operates the Concession Stand.  A complete menu can be provided to Tournament Director upon request.  Please speak with the Recreation Director if you wish to discuss the concession menu/operations. Please note that the concession stand will close after the conclusion of the third inning of the last game.
What distance do you want the pitching mound? ______ All fields? ( Yes ( No- If no, ________
What distance do you want the bases at? ___________   All fields? ( Yes ( No- If no, _________  
Other rental requests/Special Needs? ___________________________________________

I, the Applicant agree to comply with all city regulations and special conditions imposed in conjunction with the issuance of this agreement and certify that it is correct and complete.  I understand that I am responsible for any damages to the facility or equipment and agree to leave the facility clean, orderly and restore the room to the way it was.  

Signature: ______________________________________   Date: _________________

-----------------------------------------------Office Use Only--------------------------------------------------------
Approved ( Yes  ( No   If No, why? _____________________________________________
Approved By: _______________________________ Date of Approval: __________________
Fee Due: _____________   Date Paid: _______  ( Cash  ( Check ______  ( Credit Card 
