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EXAMPLE









  Parcel: 









Parcel Address: 
Subject:  Request for Calendar Year 2022 Commercial Real Estate Income and Expense data
Dear Property Owner:

· The Assessor’s Office is completing a 2023 Citywide Property Revaluation for taxes payable in 2024.
· We estimate property values with appraisal software using Cost, Sales and Income based calculations.
· Income models use data on revenue, vacancy/loss, expenses and return on investment expectations. 
· To create those models, we seek actual income and expense information from property owners - you are the best source of accurate and reliable data.
· This business practice is based on State law and the Wisconsin Property Assessment Manual.

· State law recognizes the importance of accurate and consistent data in the valuation process and thus requires you to provide that information.
· SS 70.47(af) outlines that you may lose your right to appeal an assessment before the Board of Review if you do not provide information requested by the assessor.
· State law also recognizes the sensitive and private nature of your income and expense information.

· WI Statute 70.47(af) and Janesville City Ordinance require us to keep your data confidential (not subject to Open Record requests) unless you or your agent first publicly disclose it.
· Please use the enclosed form to help us complete this very important process. 

· General instructions for completing the form:

· If the property is single tenant “owner occupied” and does not generate rental income, only provide expense data.

· If the property is single tenant owner occupied, but the business and real estate are owned under separate entities, report the revenue paid by the tenant. Example:

· Bob owns “Bob’s Auto Repair LLC” operating in a single tenant property at 123 Front St.

· Bob owns the property at 123 Front St under a separate entity “Bob’s Property LLC”.

· “Bob’s Auto Repair LLC” pays “Bob’s Property LLC” rent. Report the rent paid.

· We only need data on the rental and operation of the land and building, not the tenant business income or expenses, unless the business operation is inextricably intertwined with the real estate. Examples: Hotel, motel, gas station, car wash, apartment, mini warehouse and other similar uses.

Please complete the form by February 27, 2023, and return to:
City of Janesville Assessor’s Office, P.O. Box 5005, Janesville, WI  53547-5005

Call (608) 755-3045 
M-F 7:30am - 4:30pm if you have questions.  Reference the Income & Expense form.
Thank you for responding to our request.   
City of Janesville Assessor’s office
Assessor’s Office
CITY HALL  •  18 N. JACKSON ST., P.O. BOX 5005  •  JANESVILLE, WI 53547-5005  •  (608) 755-3045
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