CITY OF JANESVILLE
4, Wesconsin s Parnk Place:

Discover the community of choice
to realize life’s opportunities

November Election Inspector N . <
Training |
Lori Stottler,

City Clerk-Treasurer

November 5, 2024



FOR VIDEO WATCHERS

# Please emaill cojelections@janesvillewi.gov
answers to the following for training credit:

1. True or False — The Clerk is “in charge” of
elections on Election Day.

2. True or False — Every ballot placed in the
DS-200 tabulator to be counted gets its
picture taken (front and back).

3. True or False — If a voter Is struggling on
how to vote a referendum, | can explain to
them what it means so they can vote on it.

Wesconsin s Parnk Place



mailto:stottlerl@janesvillewi.gov

Reqguirements to

PAY RATES

HOURS OF WORK AND COMPENSATION:

Polling places are open from 7:00 a.m. to 8:00 p.m. on Election Day, which is always a Tuesday.
Election Officials and Chief Inspectors work throughout the entire day, typically from 6:00 a.m. to 9:00
p.m. or later, depending on the election. Working an AM or PM Shift is allowed if the full day is too
much for some. Breaks and lunch/dinner hours are allowed and determined by the Chief inspector.
During busier elections, you will be encouraged to bring meals and snacks with you and some of your
locations coordinate food shares/buffets.

+ ‘Working the full day from 6am to close (approx. 15 hours) will be paid $120.00 per election.

s The AM shift runs from 6am-1:30pm (approx. 7.5 hours) will be paid $60.00 per election.

+  The PM shift runs from 1:30-close (approx. 7.5 hours) will be paid $60.00 per election.

«  Any work outside of the above hours will be paid $7.25 per hour.

« Chief/Deputy Chief Inspectors are paid $200.00 per election.

s Special Voting Deputies are paid 510.00/hour for the hours spent assisting nursing home voters
complete absentee ballots.

+ Municipal Board of Canvass members are paid $10.00/hour.

Signing the polling place TIME CARD is REQUIRED FOR ANY ELECTION OFFICIAL TO BE PAID.

Don’t want to be paid for your
service? That’s wonderful — please
sign the Election Official Declination
of Compensation form.

NECESSARY FORMS

# In order to be paid as an appointed Election
Official in the City of Janesville, you must meet ALL of
the following criteria:

° Be a US Citizen.

° Be able to read, write, and understand the English
language.

Be a qualified elector in Wisconsin.

Reside in Rock County.

Complete the enclosed forms.

Commit to attending training sessions prior to each
election.

#  In addition to the requirements outlined above,
please note that election officials are considered casual
employees under Federal law. In order to pay you, verify
employment eligibility, and issue a W-2, you will need to
complete the enclosed four forms:

1. Personal Preference and Information form

2. Federal W-4

3. Wisconsin W-4

4. |1-9 Employment Eligibility Verification Form

Wesconsin s Parnk Place



PREPARING TO SERVE

: 4 Get_ your Elections
assignment

# Show up ON TIME Poll Worker

# AM=6am-1:30pm Training

# PM=1:30-Close

# ALL DAY= bam-
Close

4 Wesconsin s Parnk Place







PREPARING TO SERVE

YOUR CHIEF WEAR LAYERS BEVERAGES/MEDS WEAR THE MOST
SHOULD CONTACT COMFORTABLE
YOU ABOUT MEALS SHOES YOU OWN!
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Inspector Training

# Let's get to work!

» Please arrive by 6:00 a.m. or 1:30 p.m. &
complete your entire shift.

» Park away from the door — leave close spots
for voters if able.

* No electioneering within 100’ for the polling
place entrance.

= Show patience and respect for co-workers
and voters (even when they may not).

Wesconsin s Parnk Place



YEAR TOTALVOTERS VOTEDATTHEPOLLS VOTED BY ABSENTEE REGISTERED AT THE POLLS

2000 28,220 26,418 1,802 6,824
2004 32,603 28,249 4,354 6,515
2008 31,869 24,904 5,965 4,556
2012 32,605 25,024 7,581 3,893
2016 30,149 20,577 9,572 3,557
2020 33,946 11,521 22,425 1,971 COVID = OUTLIER 100 workers
2024 7 ? 2 ?
2024 Date REGISTERED VOTERS ABSENTEE ISSUED ABSENTEES RETURNED  IPAV  (In Person Absentee Voters per day)
10/7/2024 37,979 5,812 2,647|NA
10/10/2024 38,005 7,110 3,801|NA
10/15/2024 38,300 7,577 3,087|NA
10/17/2024 38,509 7,593 4,519|NA
10/18/2024 38,620 7,931 4,770|NA
10/21/2024 38,631 5,097 5,266|NA
10/22/2024 938|DAY 1
10/23/2024 38,621 10,036 7,618 790|DAY 2
10/24/2024 38,652 11,047 8,751 935|DAY 3
10/25/2024 38,696 12,210 9,995 1122|DAY4  WEEK 1=3,785
10/28/2024 38,736 13,325 11,609 1006|DAY 5
10/29/2024(? 7 ? ? DAYS
10/30/2024(? z ? ? DAY7
10/31/2024(? 7 ? ? DAYS
11/1/2024(? 2 ? ? DAY9
11/5/20242 2 ? ? DAY10 WEEK2=?

SOURCE: *WisVote Stats, Gaps, Apps report at end of day

Polling Place Voter Load April & Nov General Elections

Voters

WEEK 1 10/20/2020 652
21-Oct 739
22-Oct 635
23-Oct 773
WEEK 2 10/26/2020 731
27-Oct 698
28-Oct 694
29-Oct 733
30-Oct 952
TOTAL IN-PERSON ABSENTEES 6633
TOTALABSENTEES BY MAIL 15,792

TOTAL ABSENTEES COUNTED 22,425

~ 35,000 Reg Voters
~ 17,000 Absentee

Faith Lutheran Church 2116 Mineral Point Avenue 2802
Janesville City Hall 18 N Jackson Street 2097
Mt. Calvary Lutheran Church 2940 Mineral Point Avenue 2915
Dr. Dale H Williams Rock County Resource Ctr 1717 Center Avenue 5676
Hedberg Public Library 316 S Main Street 4862
Blain Supply Training Center 3507 E Racine Street 4782
St. Mark Lutheran Church 2921 Mt. Zion Avenue 2971
Central Christian Church 4224 Whilden Court 3097
First Lutheran Church 612 N Randall Avenue 4098
LDS Church 3001 N Wright Road 3009

18,000 In Person



Job Titles & Descriptions

# Chief/Deputy Chief Inspectors: The ? C H I E F

municipal clerk designates one

inspector as Chief Election Inspector | N S P ECTO R
and one inspector as Deputy Chief

Election Inspector for each polling

place. These individuals act as the

liaison between the election

inspectors and the municipal clerk

and are in charge of the polling place

on Election Day. Chief & Deputy Chief

inspectors serve for a two-year term.

10 Wesconsin s Parnk Place



Job Titles & Descriptions

¥ Greeters: Greeters may be appointed P
by the Clerk for high-turnout ? G reeter

elections or to serve a specific
purpose at the polling place on
Election Day. Greeters are not
inspectors and may not perform all of
the duties of the inspectors.
However, a greeter may fill in for an
inspector during a break or
emergency to maintain adequate
coverage.




Job Titles & Descriptions

# Also called “poll # Election Official
workers” these

iIndividuals staff the
polling place
checking In electors,
Issuing ballots,
monitoring voting
equipment, counting
votes and properly
completing the
required forms.

12 Wesconsin s Parnk Place



At The Polls

. The
The Ballot =2 Equipment
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What's on the Ballot

Official Ballot
Partisan Office and Referendum
November §, 2024

Notice to Voters: If you are voting on Election Day, your ballot must be initialed by two (2) election inspectors. I you are votin

S88

absentee, your ballot must be initialed by the municipal clerk or deputy clerk. Your ballot may not be counted without initials (see

end of bailot for initials).

¢

If you make a mistake on your ballot or
have a question, ask an election
inspector for help (absentee voters:
contact your municipal clerk).

A
D

Ta vote for a name on the ballot, fill in
the oval next to the name like this: @
To vote for a name that is not on the
ballot, write the name on the line
marked "write-in" and fill in the oval next
10 the name like this: @

When voting for President and Vice
President, you have one of two choices:

 Vote for candidates on one ticket, or
« Write in names of person on both

General Instructions Congressional

County (cont.)

(Republican)

S Phil Anderson
(Disrupt the Corruption)

S Thomas Leager

United States Senator Register of Deeds

Vote for 1 Vote for 1

© Tammy Baldwin © Sandy Disrud
(Democratic) (Democratic)

© Eric Hovde © write-in:

To vote in favor of the question, fill in
the oval next to "Yes," like this: @

(America First) To vote against the quesﬁnn, fill in
S writon the oval next to "No," like this: @
State

Representative in Congress
District 1
Vote for 1
© Peter Barca
(Democratic)

© Bryan Steil
(Republican)

< Chester Todd, Jr.

(Wisconsin Green)

QUESTION: “Eligibility to
vote. Shall section 1 of
article IIl of the constitution,
which deals with suffrage,
be amended to provide that
only a United States citizen
age 18 or older who resides
in an election district may
vote in an election for
national, state, or local office

write-in lines O write-in: i
Ao vote for oty a v dential or at a statewide or local
wite-in vote for only a vice presidentiaf "
candidate will not heyr,ount'd. Legislative and State referendum?
F I/ Vice F Repr ive to the A bly
Vote for 1 District 44 © Yes
© Kamala D. Harris / Vote for 1 © No
Tim Walz < Ann Roe
(Democratic) (Democratic)
© Donald J. Trump / © Bruce Danielson
JD Vance (Republican)
(Republican) O write-in:
© Randall Terry /
Stephen Broden District Attorney
(Constitution) Vote for 1
© Chase Russell Oliver / © Jason D. Sanders
Mike ter Maat (Democratic)
(Libertarian) S writoin
© Jill Stein /
Rudolph Ware
(Wisconsin Green) County Clerk
© Claudia De la Cruz / Vote for 1
Karina Garcia © Lisa Tollefson
(Party for Socialism and Liberation) (Democratic)
© Cornel West / O write-in:
Melina Abdullah
(Justice for All) County Treasurer Referendums
© Robert F. Kennedy, Jr. / Vote for 1 continue
Nicole Shanahan < Michelle L. Roettger i
(We the Peaple) (Demee) g on other side.
o S write-in:

write-in (President)

write-in (Vice President)

Continue voting at top of next column.

I Continue voting at top of next column. ‘ |

Continue voting on back of ballot.

Page 1 of 2-sided ballot. Ballot continues on other side. -

19

To vote in favor of the questi
the oval next to "Yes," like this: @

To vote against the quesﬂ‘nn‘ fill in
the oval next to "No," like this: @

in

ill in

To vote in favor of the question
the oval next to "Yes.," like this:

To vote against the quesﬁnn, fill in
the oval next to "No.” like this: @

S88

School District of Janesville

School District of Janesville

INITIAL RESOLUTION
AUTHORIZING ISSUANCE
OF GENERAL
OBLIGATION BONDS IN
AN AMOUNT NOT TO
EXCEED $151,800,000

BE IT RESOLVED by the
School Board of the School
District of Janesville, Rock
County, Wisconsin, that
there shall be issued,
pursuant to Chapter 67,
Wisconsin Statutes, General
Obligation Bonds in an
amount not to exceed
$151,800,000 for the public
purpose of paying the cost
of a building and
improvement program
consisting of: District-wide
building renovation, site
improvements, safety and
security updates, capital
improvements, HVAC
systems upgrades,
Americans with Disabilities
Act updates, special
education support spaces;
and acquisition of related
fixtures, furnishings and
equipment.

QUESTION 1:

Shall the foregoing
resolution of the School
Board of the School District
of Janesville be approved?

RESOLUTION TO EXCEED
REVENUE CAP
COMMENCING WITH THE
2025-26 SCHOOL YEAR
BY AN AMOUNT OF
$14,500,000

BE IT RESOLVED by the
School Board of the School
District of Janesville, Rock
County, Wisconsin, that the
final school district budget
shall include an amount not
to exceed $14,500,000 in
excess of the revenue limits
imposed by Section 121.91
of the Wisconsin Statutes
each year for a period of two
years on a non-recurring
basis, beginning with the
2025-26 school year and
ending with the 2026-27
school year, for the purpose
of paying the costs of
maintaining District class
size, student program
options and services.

QUESTION 2:

Shall the School Board of
the School District of
Janesville be authorized to
exceed the revenue limit
under Section 121.91 of the
Wisconsin Statutes
beginning with the 2025-26
school year through the
2026-27 school year on a
non-recurring basis by an
amount of $14,500,000 each
year for the purpose of
paying the costs of
maintaining District class
size, student program
options and services as
provided in the foregoing
resolution?

Official Ballot
Partisan Office and Referendum
Nnvaml}ar 5, 2024
or

City of
Janesville
Ward 6

Ballot issued by

Initials of election inspectors

Absentee ballot issued by
inilials of Municipal Clerk or Dieputy Clerk

If Issued by SVDs, both must initial.

Certification of Voter Assistance

| certify that | marked or read aloud this
ballot at the request and direction of a
voter who is authorized under Wis. Stat.
§6.82 10 receive assistance.

Signature of assistor

For Offi

Use Only

Inspectors: Identify ballots required to
be remade:

O ovenoted
[0 Damaged
O other

< Yes

O Yes

© No

© No

If this is the Original | If this is the Duplicate
Ballot, write the serial | Ballot, write the serial
number here: number here:

Initials of inspectors who remade ballot

Page 2 of
E BB EEESRN

ed ballot. Ballot be
H . HE BN

s on other side
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NOTICE OF REFERENDUM ELECTION
SCHOOL DISTRICT OF JANESVILLE

TAKE NOTICE that a referendum election shall be held on November 5, 2024 in the School Dis-
trict of Janesville for the purpose of approving or rejecting an Initial Resolution and a Revenue Cap
Resolution adopted by the School Board of said School District on July 23, 2024.

The Initial Resolution reads as follows:

INITIAL RESOLUTION AUTHORIZING ISSUANCE OF GENERAL OBLIGATION BONDS IN AN

AMOUNT NOT TO EXCEED $151,800,000

BE IT RESOLVED by the £
Wisconsin, that there shall be is
Bonds in an amount not to exce
and improvement program cong
and security updates, capital i
updates, special education sup|
equipment.

The referendum ballot will :
Board of the School District of J

A“yes” vote is in favor of t
borrowing of not to exceed $15
General Obligation Bonds for tr
program consisting of: District-v
updates, capital improvements,
special education support spaci

A“no” vote is opposed to th
Janesville the authority to borro
Obligation Bonds for the public
consisting of: District-wide build
improvements, HVAG systems |
support spaces; and acquisitior

The Revenue Cap Resolut
RESOLUTION TO EXCEED F

BE IT RESOLVED by the £
Wisconsin, that the final school
excess of the revenue limits im}
period of two years on a non-re
the 2026-27 school year, for the
program options and services

Said resolution authorizes
imposed on the District’s schoo
amounts set forth below each y
on a non-recurring basis for the
program options and services a
2022-23 school year and $11,5/

The question to be submitt
District of Janesville be authoriz
Statutes beginning with the 202
basis by the following amounts

What's on the Ballot

NOTICE OF REFERENDUM
SCHOOL DISTRICT OF MILTON
NOVEMBER 5, 2024
Referendum Election Details

At an election to be held in the School District of Milton on November 5, 2024,
the following proposed Revenue Limit Resolution of the School Board will be
submitted to a vote of the people:

JTHORIZING THE SCHOOL DISTRICT
BUDGET TO EXCEED
$5,000,000 FOR RECURRING PURPOSES

D by the School Board of the School District
Jefferson Counties, Wisconsin that the

n the School District budget be authorized
ue limit specified in Section 121.91,

by $5,000,000 beginning with the 2026-

’r recurring purposes consisting of ongoing
aming and staffing

he ballot as follows:

strict of Milton, Rock and Jefferson

1 be authorized to exceed the revenue limit
121.91, Wisconsin Statutes, by

g with the 2026-2027 school year, for
sonsisting of ongoing educational program-

it will ask District electors to vote "yes" or "no" on the
as set forth above.

s a vote to authorize the School District of Milton

+ limit specified in Section 121.91, Wisconsin

ning with the 2026-2027 school year, for recurring
1g educational programming and staffing.

a vote to deny the School District of Milton the

Je limit specified in Section 121.91, Wisconsin
ning with the 2026-2027 school year, for recurring
1g educational programming and staffing.

NOTICE OF REFERENDUM ELECTION
November 5, 2024
NOTICE IS HEREBY GIVEN, that at an election to be held in the several
towns, villages, wards, and election districts of the State of Wisconsin, on
Tuesday, November 5, 2024, the following questions will be submitted to a
vote of the people pursuant to law:
2023 Senate Resolution 71 Enrolled Joint Resolution

To renumber and amend section 1 of article IIl; and to create section 1 (1) of
article Il of the constitution: relating to: eligibility to vote in Wisconsin
(second consideration).
Whereas, the 2021 legislature in regular session considered a proposed
amendment to the constitution in 2021 Senate Joint Resolution 32, which be-
came 2021 Enrolled Joint Resolution 13, and agreed to it by a majority of the
members elected to each of the two houses, which proposed amendment
reads as follows:
SECTION 1. Section 1 of article Il of the constitution is renumbered section 1
(2) of article Il and amended to read:
[Avrticle 11l] Section 1 (2) Every Only a United States citizen age 18 or older
who is a resident of an election district in this state is a qualified elector of that
district who may vote in an election for national, state. or local office ata
statewide or local referendum.
SECTION 2. Section 1 (1) of article Il of the constitution is created to
read: [Article Ill] Section 1 (1) In this section:
“Local office” means any elective office other than a state or national office.
“National office” means the offices of president and vice president of the
nited

States, U.S. senator, and representative in congress.

“Referendum™ means an election at which an advisory, validating, or ratify-
ing

question is submitted to the electorate.

“State office” means the offices of governor, lieutenant governor, secre-
tary of state, state treasurer, attorney general, state superintendent of
public instruction, justice of the supreme court, court of appeals judge,
circuit court judge, state senator, state representative to the assembly,
and district attomey

SECTION 3. Numbering of new provision. If another constitutional amend-
ment ratified by the people creates the number of any provisicn created in this
joint resolution, the chief of the legislative reference bureau shall determine
the sequencing and the numbering of the provisions whose numbers conflict.
an, ﬂlereﬁ;re be !f resnfved by the senate, the assembly concurring,
tothe is agreed to by

he
lhe 2023 Ieglslature and be it further
Resolved, That the foregoing proposed amendment to the constitution be
submitted to a vote of the people at the election to be held on the first Tues-
day of November 2024: and, be it further
I, That the q) ncerming i of the foregoing pro-
posed amendment to the constitution be stated on the ballot as follows:
“Eligibility to vote. Shall section 1 of article I/i of the constitution, which
deals with suffrage, be amended to provide that only a United States citizen
age 18 or older who resides in an election district may vote in an election for
nationai, state, or local office or at a statewide or local referendum?”
EXPLANATORY STATEMENTS AS TO THE QUESTION
The Wisconsin Constitution provides that “[eJvery United age States citizen 18
or older who is a resident of an election district in this state is a qualified elec-
tor of that district.” Wis. Const. art. Ill, § 1. That language is repeated in Wis-
consin statute. Wis. Stat. § 6.02(1).

student program options and services: '$3,500,000 for the 2026-26 school year, $7,500,000 for the
2022-23 school year and $11,500,000 for the 2023-24 school year as provided in the fﬂregomg
resolution?”

In the event a majority of the electors voting on the question vote "yes", the
District will be authorized to exceed the revenue limit specified in Section
121.91, Wisconsin Stalutes, by trict may vote, and it would specify that only such individuals may vote in an
$5,000,000 beginning with the 2026-2027 school year, for recurring purposes election for “a national, state, or local office or at a statewide or local referen-
consisting of ongoing educational programming and staffing; if a majority vote dum.* It also would add definitions of what “local office, “national office,”

"no" on the question set forth above, the District will not be so authorized. “referendum,” and “state office” mean. 2023 Wis. S.J. Res. 71

The referendum question would modify the language in Wis. Const. art. IIl, § 1
to provide that “only™ a U.S. citizen 18 or older who resides in an election dis-

A“yes” vote is in favor of the resclution set forth above and is a vote to approve exceeding the
revenue limit under Section 121.91 of the Wisconsin Statutes for the 2025-26 through 2026-27 school
years on a non-recurring basis by an amount of $14,500,00 each year for the purpose of paying the
costs of maintaining District class size, student program options and services.

A “yes” vote would vote to modify existing article IIl, section 1 of the Wisconsin
Constitution to provide that “only” a U.S. citizen 18 or older who resides in an
election district can vote “in a national, state, or local office or at a statewide

A"no” vote is opposed to the resolution and is a vote to deny exceeding the revenue limit under
Section 121.91 of the Wisconsin Statutes for the 2025-26 through 2026-27 school years en a
non-recurring basis by an amount of $14,500,000 each year for the purpose of paying the costs of

Persons with questions regarding the referendum election should contact Richard
Dahman, District Administrator.

maintaining District class size, student program options and services Done in the School District of Milton Dé'floca\d
referendum.”
Persons with questions regarding the referendum election should contact Mark Holzman, on November 1, 2024
Superintendent. Jennifer Johns District Clerk A “no” vote would vote not to change Wis. Const. art. Ill, § 1 of the Wisconsin
School District of Janesville Constitution.
Elizabeth Paull Posted on the Rock County W1 website,
School District Clerk on this 13th day of September 2024

Lisa Tollefson, Rock County Clerk

16 Wesconsin s Parnk Place



EQUIPMENT AT THE POLLS

BADGER BOOK — E-POLL BOOK

Check in and Register Voters. EXPRESS VOTE DS-200 BALLO

Voters digitally sign this poll ADA Ballot Marker, TABULATOR

book upon showing acceptable ballot in English or All voted ballots tabulate
Photo ID. November=Blain Spanish, Braile, into this machine and
Supply, Rock County Resource Audio, Larger font, secures ballots until end
Center, Library, City Hall, First etc. of day.

Lutheran.



WHEN EQUIPMENT

FAILS/Stalls...

# Utilize the user manuals to troubleshoot
ISSuUes

# Call the City Clerk on the election day
phone to report the problem

# Work to resolve as quickly as possible

e WHEN ALL ELSE FAILS:
« The BACKUP TOTE holds paper back up plan.
e This tote contains everything you need to “go old-school” —

Don’t open unless you need to deploy in the case the badger
books fail.

18 Wesconsin s Parnk Place



Election Inspector Training

# Before the Polling Place Opens
» Set Up the DS 200 using manual

* Plug in the machine. Open the lid —
should power on automatically. If
not, press the power button to turn
the machine on.

= Verify the security seal number on
the Inspector’s Statement and the
Chain of Custody Form

» Check the ballot box slots to ensure
empty, metal slot closed and doors
locked

= Set up all voting booths — plug Iin
lights via “daisy chain”.

19 Wesconsin s Parnk Place




Election Inspector Training

#|n a Jam? Let’s clear that
jam!

# Still won’t work? Let’s open
the Auxiliary bin and call the
Clerk!

# Don’t Panic — tell the voter
what Is going on!

20 Wesconsin s Parnk Place



November Election Inspector

Training

# Before the Polling Place

— Al
Opens Y
» Set up the Express Vote —

using manual

= Position the machine to
protect privacy.

= Verify the seal number on the —

Inspector’s statement. I g |
= Plug in the Machine and turn it =
on.

21 Wesconsin s Parnk Place



Election Inspector Training

# Before the Polling Place Opens

= Set Up the Badger Books using
manual

= Make cords secure and safe from
trip hazard (Velcro for carpet and
painters tape for tile and wood)

= Retrieve YOUR User Name and
_ogin from Chief Inspector

* Log in to your terminal

Open Polls and select check in
voters

22 Wesconsin —- Place



YOU WILL BE SETTING UP

BADGER BOOKS

VI D EO O F S ETU P STE PS Stand-Alone Badger Book

Badger Book Set Up and Connecting Printer:

¥ Cable
Badger Book Tower
Printer
' Base of Badger Book Tower
- .-
Power Cord o ]

1. Plug the two-pronged end of the ¥’ cable (Printer 24 V PUSB power and data Y’ cable) to the back of
the printer.

2. Plug in the other end of the "Y' cable to the 24V PUSB port on the back of the base of the Badger Book

tower.

Connect the Power Cord (Advanced I/O connectivity base 180 W AC power adapter cord) from the back

of the Badger Book Tower base, to a power source (i.e. outlet on wall or power strip).

w

Connecting ID Scanner:

Connect the scanner's USB cord to any of the USB ports on the back of the Badger Book Tower's base.

stand Alone Badger Book Hardware Set Up
Assembled by the Wisconsin Elections Commission (P) 608-261-2028 (E) elections@wi.gov

23 Wesconsin s Parnk Place



HEY BADGER BOOK PEEPS!

24

The Badger Books have a very specific order of
operations and the printers can get finicky.

It’s best if you can do a test print BEFORE the
first voter.

Wesconsin s Parnk Place
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WHAT THE EQUIPMENT WILL

& WON'T DO...

IT WILL:
* Check in and Register Voters
* Record assistor name/address

* Record Curbside voter/no
signature

* Help voters understand more
complicated ballots

* Note typos, errors for correction

IT WON’T:

* Tell you when voters are ineligible
* Record incidents

* Record Provisional Ballots

* Track observers

* Spoil ballots/Remake ballots/issue 2@
ballot

* Assign new address in the city until
they are entered

* Check against Student Listing for POR

Wesconsin s Parnk Place



YOU WILL BE LOADING

BADGER BOOK DATA!

Badger Book User Manual Badger Book User Manual

Update Badger Book with Pre-Election Data Set Reporting Unit(s)

Once the Pre-Election Badger Book data has been loaded onto the USB, load the data on to the

Badger Book server machine. This data should replace your previous training data file. The Pre-Election data file contains the active voters for an entire municipality. A reporting unit

must be selected in order for the correct voters to appear in the poll book.

Upload Pre-Election Badger Book Data
Select Reporting Unit(s)

1. Log into the Badger Book server machine, using the Windows username and password

! : ; n 1. Log into the Badger Book using the default user

2. On the bottom navigation bar, click the File Explorer icon
Username: clerk

3. Plug in the USB and locate the Pre-Election WisVote data zip file Password: setup
4. Right click and “Copy” the zip file 2. Select the "Admin” button
5. Click Windows C: Drive to navigate to the EPollBook folder
6. Click the EPollBook folder, then the Data folder, then the WisVote folder
7. Right click and “Paste” to add the Pre-Election data zip file
8. Close File Explorer
9. Double click the Badger Book icon (the Badger Book splash screen with a “Loading Data”

message will display and the load time should last between 5 and 10 minutes)

Process Absentees

|

3. Click the “Reporting Unit” tab
4. Search and “Select” the reporting unit(s) associated with the polling location (reporting
units can be “Deselected” until a voter has been processed in that particular reporting unit)

10. Once the data has finished loading, the Badger Book login page will appear
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YOU WILL BE LOADING

BADGER BOOK DATA!

ELECTION DAY BADGER BOOK CHECKLIST

6:00 am - 6:30 a.m.

Set up Badger Books

Set up router

Power on devices, keyboards, and mice

Connect or verify each machine is connected to "EPollBook” network (see Badger Book
User Manual for detailed instruction)

Launch Badger Book on server machine first, and then on the client machines
Calibrate scanners

Confirm election data is set for the correct polling place and election

6:30 am - 6:45 a.m.

Confirm all Election Inspector accounts are set up
Create new users, if necessary
Election Inspectors update their passwords

7:00am - 8:00 p.m.

Process voters

Process absentee ballots
If there is typically a slow period during the day, process your absentee ballots at
that time

Process Election Day Registrations

After 8:00 p.m.

Plug USB into base of the server

Log into the USB

Generate poll book data

Save Badger Book data zip files onto the flash drive

Generate reports

Save Badger Book reports as both a PDF and Excel file onto the flash drive
Break down Badger Books

Open/Reopen Polls

After setting up the hardware, networking the devices, and launching the Badger Book software, a
user with Admin credentials must “Open Polls.” The act of “opening the polls” on Badger Book is
required to permit any other users access the software, and the poll book itself. Inspectors will not
be able to check-in voters, process EDRs, or record absentee ballots prior to the polls being open
(they will see a blank screen with Status: Polls Closed). The Admin user should click “Open Polls*
about 15-20 minutes before 7:00 a.m. to ensure that the correct reporting units are selected, and
the voter count is re-set to zero prior to opening the doors.

Open Polls on Election Morning (Admin User Only)
1. Confirm all Open Poll Checklist items have a green checkmark
If a red X appears, correct the error by clicking "Admin” and either:
a. Go to Reporting Units tab and select the reporting units applicable to your polling
place and then return to the Main screen; or

b. Go to Post-Election Data tab and click “Reset Voter Count to Zero” ane then return
to the Main screen

Open Polls Checklist Open Polls Checklist
Reporting Units Selected b 4 Reporting Units Selected v
Wards 1-10,12-15,11

Voter Count Reset to Zero v Voter Count Reset to Zero v

2. Select the green Open Polls button

Wesconsin s Parnk Place



Closing the Polls...

Badger Book User Manual

Badger Book User Manua

=
d address

Close Polls

After 8:00 p.m. on Election Day, and after all voters have been checked-in and absentee ballots are
processed, you will need to Close Polls on the Badger Book. The closing process should be
completed using a Server machine. Closing polls on the Badger Book is required for generating
participation reports and to export Badger Book data.

Close Polls on Election Night (Admin User Only)

1. Go to the Admin menu
2. Select the red “Close Polls” button

A Close Polls A
Are you sure that you
want to close the polls?
You will no longer be able to:
Check In Voters
Process Election Day Registrations
Process Absentees
This will generate and export:

Post-Election Data File
Post-Election Reports.

ck
Ex = Ty e v
Generate BadgerBook Zip Data Generate Data
3. Select Close Polls on the warning pop-up Reset Voter Count to Zero Reset Data
T s Export Latest Data File and Report(s) to USB Export Data

4. Reenter your username and password dose polls

Enter Username

Enter Password

5. Select Close Polls

6. Select Continue on the confirmation window

The following steps are for exporting the election data
from the Badger Book. This can be done immediately
after closing the polls or at a later time.

Polls Successfully Closed

The Badger Book post-election
data file was generated

The following reports were
generated as FDFs:

Participation List & Count
Name Misspelling

ontinue

7. Select the Post-Election Data tab on the Admin Overview screen

8. Confirm an acceptable USB data storage device is plugged into the Badger Book

9. Select the Export Data button next to Export Latest Data File & Report(s) to USB option

10. Close the export confirmation window

If Badger Book polls are closed prematurely, they can be reopened by following the steps outlined
in the Reopen Polls section of this manual. Reopening the polls wills not negatively impact any

participation, EDRs, or Absentee Ballots previously recorded.

VIDEO OF SHUTDOWN STEPS
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Organized & Prepared

# Material Organization
= New supply totes

* Proposed Floor Plan to accommodate E-Poll
Books

Chief Inspector Folder

Election Manual updated

Opening Task Lists (with folders)
Closing Task List (with folders)
Updated Ballot Reconciliation Form
New Signs

Supply Boxes (tackle box)

29 Wesconsin s Parnk Place
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CHECK YOUR BALLOT
STOCK TO ENSURE YOU

HAVE The right ballots and
ENOUGH ballots!

Ordering enough ballots for
all anticipated voters without
ordering too many that will
be recycled is based on prior
turnout.

When we pack ballots, we
take any leftover absentee
stock and test stock and add
to the official regular stock.
The ballot order should be
checked by Style# to ensure
you won'’t be surprised and
runout too soon.

The GOOD NEWS is we can
always use Express Vote
stock if we run low!

Total
State| State School Ballot Ballots Polling
Muni Wards |Cong| Sen | Assem. | District Style | Color|Sent to Poll| Place
C. Janesville W7 2 15 44 Janes S89 White 0 RCRC
C. Janesville W8 1 15 44 Janes S90 White 1,075 RCRC
C. Janesville W9 1 15 44 Janes S91 Yellow 1,000 RCRC
C. Janesville W10 1 15 44 Janes S92 Pink 1,100 RCRC
C. Janesville W11 1 15 44 Janes S93  Green 925 RCRC
C. Janesville W12 2 15 44 Janes S94 White 0 RCRC
C. Janesville W13 2 15 44 Janes S95 White 0 RCRC
State | State |School| Ballot Total Ballots
Muni  |Wards|Cong| Sen |Assem. District| Style |Color| Sentto Poll | Polling Place
C. Janesville W17 1 15 43 Janes S99 White 400 BLAIN SUPPLY
C. Janesville W18 1 15 43 Janes S100 Yellow 875 BLAIN SUPPLY
C. Janesville W19 1 15 43  Janes S101 Pink 900 BLAIN SUPPLY
C. Janesville W20 1 15 43 Janes S$102 Green 350 BLAIN SUPPLY
C. Janesville W20 1 15 43  Milton S103 0 BLAIN SUPPLY
State| State | School | Ballot Total Ballots
Muni Wards|Cong| Sen |Assem. | District | Style | Color| Sent to Poll Polling Place
C. Janesville W23 1 15 43 Janes S106 White 450 CENTRAL CHRISTIAN
C. Janesville W24 1 15 43 Janes S107 Yellow 350 CENTRAL CHRISTIAN
C. Janesville W25 1 15 43 Milton  S108 Pink 5 CENTRAL CHRISTIAN
C. Janesville W34 1 15 43 Milton  S118 Green 900 CENTRAL CHRISTIAN
State | State School | Ballot Total Ballots | Polling
Muni Wards|Cong| Sen |Assem.| District | Style |Color| Sent to Poll Place
C. Janesville W14 1 15 44 Janes S96 White 1,000 LIBRARY
C. Janesville W15 1 15 44 Janes S97 Yellow 1,300 LIBRARY
C. Janesville W16 1 15 44 Janes S98 Pink 1,200 LIBRARY
C. Janesville W38 1 15 44 Janes S122 White 0 LIBRARY
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Assigned to

Election Official Opening Task A
Voting Booth Set Up
ek ek ke ke ke ok ke ok ok ok ke ok ke ok ok

‘All voting booths must be set up. State law requires that your polling place
have at least one voting booth set up per every 200 voters in your ward or wards
for the last November election.

Place booths in the same vicinity but separate from other activities such as
checking in and registering. The accessibility booth must be setup, with a clear
36" wide path. As directed by the chief inspector, set up a booth of table for use
by provisional voters

« Unlatch and open the voting booth case.

* Remove all 4 legs from inside the voting booth, the legs are folded in half
with a cord (inside) to connect the two tubes into one.

* Insert the legs into the sockets located on the underside of the voting booth
case. Itmay be easier for 2 officials to help one another, as the legs tend
to fall out.

« Place booth in its place and adjust its stance. Unfold and adhere the
privacy screens at the Velcro tabs.

« If possible, plug in to outlets so the fluorescent light is in working order.
Post any signs such as instructions for voting as included with the Ballot
Table supplies.

Using the supplies sanitary wipes, wipe off the pen marks and clean as
as possible each use.
Report any broken booths to the Chief and mark CLEARLY for retum to City
Hall for repair.
Possible configurations

Assigned to:

Election Official Opening Task E
Greeter Station
ek ek ok ke ok ok k ok ok ok ok Rk ok ok

oo

oo

=]

Place a table near the entrance o the voting room. One o more election
officials will be stationed to greet the arriving electors at this table. The greeter
confirms the elector is at the correct polling place and directs the elector to the
voting line, or if necessary, to the registration table or provisional ballot table.
The greeter reminds voters to have their photo ID ready to show at the poll book
table.

The following items can be found in the “Greeter Table" folder, and should be
placed on the Greeter Table:

Pens (T: amebox)

he Citywide Street Oirectory - ALWAYS have an
You before sending the voter away! (Binder)

Folded City of Janesvllle ‘Ward Map - you may elect to hang your map on a wall for
but if pot your table should include enough space to keep it open on display.

(Greeter Table Fold(ﬂ‘)
“Start Here" Greeter Sign (Greeter Table Foider)
Blue SAMPLE Ballots B
(Greeter Table Fomrl

5-10 Election Work
Application Packels (Greeter
Table Folder)

The Chief wil give you an
incident log 1o record any
incidents - be complete and
return to the Chief at the end |
of the night

Assigned to:

Election Official Opening Task B
Tabulator Cart
e e ek ke ke &k ke ke ke ke ok ok ok ok ok ok

Assigned fo

oo

o

s]

oo

O Set aside the Poll Books (Tote/Box) in case of

O Take one Street Listing to the greeter table and the

O If paper poll books are used take a street listing and
xR ER LA i 1o s Dirrobontinm smbln

Locate your DS200 and move it to the correct location in your polling place
Using the Inspectors’ Statement (in possession of

Chief Inspector), verify the tamper-evident seal

numbers on the front of ti bulator cart to confirm

that nobody has accessed the ballot box contents

since the box was sealed by the Clerk's Office.

Initial Inspectors’ Statement to indicate that you

verified the tamper-evident seal numbers on
tabulator cart

O Use a wire-cutter or scissors to break only the seals

on the front doors of the tabulator cart if they have
seals on them. Place the used seals in the clear
plastic baggie of seals and store in blue canvass bag
Request the DS-200 keys for the tabulator cart in from

the Chief Inspector and unlock the two doors in the front of the cart.
Take the ALL Blank Ballots.to the Ballot Table (keep
unopened packs of ballots inside box under the,
hallat fable and secure. At all limes).

Electronic poll book faiure if you use E-books,
othervise take poll books to poll book table.

Ineligible Lists to Badger Book Tabl

Election Official Opening Task F
Provisional Ballot Folder
e ke ke ke ke ke ke ke k ke ke ok ok ok ok ok

ooooooo

Place the following items in the provisional ballot folder. If a separate space is
not available, the chief inspector can deslgnala a joint area such as a portion of
the Registration Table. One election official helps voters with
their provisional ballots. Take measures to assure th liots do not

Inka (he tabuletor. 0., 56t up & separste voting both o table near the
provisional ballot table.

Most materials can be found in the “Provisional Ballot” folder, and should be
placed on the provisional ballot table:

for i isie Ballots

Pens

Provisional Ballot Certficate Envelopes (Provaional Batot Folser)
isional Voting don Sheet for electors

Provisional Ballot Reporting Form (Provisicnal Balict Folder)

Inspectors’ Certificate for Provisional Ballots (Provisions! Sesot Foider

Envelope for Provisional Ballots (Provisinsl Batot Foder)

Wesconsins Park Place

Assigned to:

Election Official Opening Task C
Ballot Table
e ke ke ko kR ke kR ko ke ok

Place the following items on Ballot Table:

O Make certain there are pens available in every booth. If a voler wants their own pen for
sanitary reasons, have a box available to offer one.

O Place any necessary signs in voting booths (*how 1o mark your ballot'). Affix ballot
signs to front of table of use acrylic stand if provided

Set out plastic bins by ward for voter slips by ward

Secrecy Sleeves for transporting balots from booth the tabulator (Ballot Table Folder)
Spotled Ballot and Defective Ballot envelopes (Baliot Table Folder)

Ballots (from tabulator cart) Review and confirm total ballot numbers to the Ballot
Order Listing by style and separate them by ward and place 1 pack/Ward in ballot
mx You should also have a supply of biank ballot stock for the Express Votes at the

oooo

O Count 50 ballots from the bottom of the pile and use a post-it nate or other obvious
indicator to remind the election official who reaches that baliot to call the Clerk's Office
for more ballots.
Fan ballols a5 they come outof the package to reduce the ikelinood they wil stick
together. Open only one pack at a time!
25 ballols (|W per pack) may be pre-initialed by one election official, with the w:
circling. NOTE: if you initialed, you must issue so don'tinitial too many
o: mey wll need spoied
O The election official assigned o the ballot table should apply the second set of
initials to each ballot only after receiving the voter siip from the voter, Initial
the two ines under “Ballot issued by" (initals of inspectors). Ballots with
twio sets of initials are live ballofs.

Assigned to.

o

o

Election Official Opening Task G
Post Signs and Sample Ballots
e e Fe ke ke ke ke ke ok ok ok ok ok

Post everything in the -Sign" folder using painters/masking tape, EXCEPT the signs
in the “Emergency” folder (only to be used if Contingency Plan s deployed)
Each polling place will receive a sign pre-loaded with
signs on large format paper to be hung on wall,
Inside the Round Tube are the following signs:

« Are You Qualified to Vote?

« Instructions for Mail-In Registrants and First-

Time Voters

General Information on Voting Rights Under
Federal Laws
Notice of Election Fraud
Contact Information — Reporting Fraud or Corruption
(Blue) sample ballot for each ballot style used at polling location
Notice of Election

Other signs might include:

0 Instructions for Marking Ballot — post in voting booth lids below the light (leave
affixed at end of election)

0 Map of each ward at polling place (ok to have at greeter table if space allows)

3 The table top o front edge of table signs (Ward #s, Registration, Greeter, etc.)

O Accessible Entrance, post this sign on the entrance accessible to voters with
disabilities. May also be at the main entrance to the polling location.

O Polling Place signs specific to directing the flow of traffic if needed

O Polling Place signs specific to directing voters (cell phones, weapons, etc.)

O Polling Location, place outside the main entrance to the polling location — get as
close to where passing traffic can view as possible. Yelilow Triangle on Map

0 Place a flag at polling entrance before the polls open.




November Election Inspector

Training

# Before the Polling Place Open
» Post the required notices (3 Main Posters)
» Table signs (in labeled folders)

= Be sure to use the WHITE painters tape supplied-
to affix signs to walls and table fronts (colored
blue and green tape is for the floors if needed)

= You will be expected to remove tape at end of
night and return to sign tube for future use — use
care in putting up and taking down all signs

3 Wesconsin s Parnk Place
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November Election Inspector

Training

# Before the Polling Place Opens

ISet)up the check in table (tally slips, ballots, poll
IStS

Set up greeter table
Post signs
Sign the poll list certification page in Badger Book

Person issuing tally slips should record beginning
and ending tally slip number issued on inspector
statement

Check the atomic clock for the official time — use
cell phone over wall clocks to determine 7:00
a.m.

Wesconsin s Parnk Place



November Election Inspector

Training

# Promptly at 7:00 a.m. announce:
» “Hear ye, hear ye the polls are now open”

34



November Election Inspector

Training

# QObservers

= Must sign in, wear an OBSERVER label and
check in with the Chief Inspector.

» Observers have the right to view all
processes.

= Minimum 6 feet away In a designated area at
the polling place.

= May NOT interfere with the election.
* Provide observers a copy of the rules.

35 Wesconsin s Parnk Place



36

Cell Phones, Videos and Selfies

VOTERS
# \oters may silently use cell phones
# \oters may take photos or videos of themselves if not disruptive
# \oters may not take photos/videos of others without their consent
# Chief inspectors may prohibit if disruptive
OBSERVERS
# Observers may silently use cell phones, but should not take or make voice calls
# Observers may not take photos or videos of themselves or others
# Chief inspectors may prohibit if disruptive
MEDIA
# Permitted to use photography/videography if not used to record how an elector has
voted and not disruptive
# Contact with voters should be limited
# Interviews should be held outside of voting room
Wesconsin's Park Place
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November Election Inspector

Training

)CLERK CALL IN WORKSHEET

# City Hall Check

= 10am

heoele in

What is the Voter Count on your D5-2007

What is the Voter Count on Badger Book?
Do those two numbers match? Why not?

How are you doing on Ballot Stock — all wards?

Arethere ar, Qbsenten ballots thaf need picked u
= 4pm — LAS] FORB
Do h o S|on

lpm
What is the Voter Count on your DS-2007

What is the Voter Count on Badger Book?

Do those two numbers match? Why not?

How are you doing on Ballot Stock — all wards?

Are there gany Absentee ballots that need picked up?
ste any Provisional Ballots?

= /pm

What do you.need from:us?

dpm

What is the Voter Count on your D5-2007?

How are you doing on Ballot Stock — all wards?
Are there any Absentee ballots that need picked up?

Do you have any Provisional Ballots?

7pm
What is the Voter Count on your DS-2007?

What is the Voter Count on Badger Book?
Do those two numbers match? Why not?

How are you doing on Ballot Stock — all wards?
Are there any Absentee ballots that need picked up?

Do you have any Provisional Ballots?
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FORMS AND QUICK GUIDES

Quick Guide to Curbside Voting

. . On Election Day
i I n yo u r S u p pI |eS a re Ia m | n ated Review this document before working curbside.

“Quick Guides” to be located at i

1. Greet the voter

1 1 ¥ “Welcome!” “We're glad you could make it!" Stay far enough away from them
t h e fo I I OWl n g a p p rO p r | ate that they feel safe — everyone will be different. A “thumbs-up” through a closed
H . car window may be the best way to be friendly.
I Oca t I O n S . ¥ Keep your face and head out of the voter’s car.
. ¥" “Have you moved since you last voted?”
[ ] * C h | ef v If the voter needs to register, give them a registration form and follow the
Election Day Registration procedure.
k v Look to see if the voter has their own pen or if you need to let the use one of
i G re ete r our sanitized pens.
° * B a I Iot Ta b I e 2. Ask for the voter's name and address

v Write it down on scratch paper.
v Check the street directory for the address (make sure the voter is at the right

* * Badger Book Station poling place).

3. Check the voter’s ID

i U Se t h e m Ofte n tO res p O n d to v Be respectful and check for acceptable type, expiration date (if required for

. . . that type), name, and photo.
U n I q U e S I t U at I O n S t h at 0 CC U r O n v The name on the ID should “reasonable conform” to what they told you.
. v The address on the ID doesn’t matter.
e I e Ct | O n d ay. v Do not touch the voter’s ID; have the voter hold it up to the car window.

v If the voter does not have an acceptable form of ID, they will become a

e Please return to the folder they provisional voter
began in at end Of day. 4, G: inside to the Badger E-poll book table

State the voter's name and address (if the voter is not registered, bring out a
paper registration form and come back with it completed).

 Poll book workers select “curbside” in the signature box.

v Get a voter slip.

v Get a ballot at the ballot table.
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FORMS AND QUICK GUIDES

ACCEPTABLE PHOTO IDS FOR VOTING IN WISCONSIN
Information Provided by the Wisconsin Elections Commission

WHAT PHOTO IDS CAN | USE TO VOTE IN WISCONSIN?

State of Wisconsin Driver License State of Wisconsin ID Card

WL ES

R

Wis:
B

)

RS oumomes,
il =

Can be expired since November 6, 2018
(currently the last General Election)

Veterans Affairs ID

Can be expired since November 6, 2018
(currently the last General Election)

Wisconsin Driver License OR State ID Card
Receipt OR
WIDMV ID Petition Process Photo Receipt

f— |

Can be expired since
November 6, 2018
(currently the last General Election)

Valid for 45 days from the date receipt was issued
OR 60 days for the ID Petition Process Receipt

Student ID Card
+

Must be unexpired or have
no expiration

Tribal ID Card Certificate of

Naturalization

U.S.Uniformed Services

Enroliment Verification (" JANzets
(only if student ID is
R R TS
= s
) 2079 ey 47
PR

ores @
IDENTIFICATION =2 o :::u-n:n‘u . .uul
i 2 Pl o

—
;\_‘ P =
=2 T oon
- Praia Tmsrelan

B e

Can be expired since
November 6, 2018
(currently the last Still valid for voting if
General Election) expired

Valid for voting if the
expiration date is no more
than 2 years from the date
the card was issued. Still

valid for voting if expired and

accompanied by valid
enrollment verification

Only valid for voting if Certificate
was issued not more than 2 years
before the date of the election

Find more information on the Photo ID law at www.Bringlt.wi.gov
Register to vote or check your registration status at: www,MyVote.wi.gov
Contact the in Elections C ion at is or at i i.gov
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PROOF OF RESIDENCE VS.

PROOF OF IDENTIFICATION

Proof of d

Proof of I.D. (issuing a ballot)

Standards

State of WI Driver License or Instructional | - May be revoked or suspended

State of WI Driver License or

- May be revoked or suspended

Permit ~Unexpired Instructional Permit - Unexpired or expired after
(Cannot be used as POR if hole punched) (May be used if hole punched) 11/6/2018
State of W Identification Card - Unexpired State of WI Identification Card - Unexpired, or expired after
(Cannot be used as POR if hold punched) (May be used if hole punched) 11/6/2018
Identification card issued by Wi - Valid on date of registration* Military ID card issued by a U.S. - Unexpired, or expired after
8 body or unit. Uniformed Service 11/6/2018
Identification card issued by - Valid on date of registration® Military ID card issued to a veteran by | May be expired—some may
(not a business card) - Photo required a U.S. Uniformed Service. indicate “indefinite.”

Real estate tax bill or receipt

- For current year or year
preceding date of the election

Photo ID issued by the federal Dept. Unexpired or has no expiration

of Veterans Affairs

date

University, College or
Tech College I.D.

- Photo required — Address not required on ID
- Plus fee receipt with address dated within last
9 months

University, College or
Tech College ID

- Photo required - Address not required on ID
- Plus name appears on certified housing list

University, College or
Tech College I.D.

- May be expired -Date of issuance

- Signature of student -Photo required

- Expiration date no later than 2 years
after date of issuance.

- Document that proves enrollment.

U.S. Passport booklet or card

- Unexpired, or expired after

Utility bill (gas, electric, - For period that starts no earlier 11/6/2018

phone, cell phone, cable than 90 days before registration Certificate of Naturalization - Unexpired

TV, satellite, internet) - issued not earlier that 2 years
Utility bill (gas, electric, before election

Bank or Credit Union - any bank or CU account statement, WI DOT Driving Receipt - Unexpired - Valid for 45 days
Statement regardless of the type of account. WI DOT 1.D Card Receipt - Unexpired - Valid for 45 days
Credit Card - any credit card statem Citation or Notice to Revoke - Unexpired

Paycheck or stub - None or Suspend WI Driver License - Dated within 60 days of the election
Check or other document - Valid on date of registration® IDPP receipt-conventional - Valid for 45 days.

issued by a unit of Bovt. IDPP receipt — temporary - Valid for 60 days

Residential Lease

- Effective on date of registration®
- Cannot be used as POR when
registering by mail.

process

1.D. card issued by federally
WI tribe

- Expired or unexpired

Care Facility Contract or
Intake

- Must indicate voter resides at facility
- Is not required to indicate room number

*Identifying documents which are valid for use during a specified period
must be valid on the day an elector registers. Wis. Stat. 6.34(3)(c).

(Rev. 2018-12)

Wesconsin s Parnk Place

PROOF OF RESIDENCE?

How do | know if the Photo ID is acceptable?
What's the difference between PHOTO ID and




FORMS AND QUICK GUIDES

Quick Guide to Provisional Ballots
Review this document before working at the provisional ballot station.

Revised 42018

1. Assign the voter a provisional voter number.

2. Write provisional voter number on a small provi

ional ballot envelope.

PROVISIONAL BALLOT CERTIFICATE
llod wnder Wis. Stat. § 6.7

Couptase the
o o et by yen) l(u_y

Vi bk ot B
ot

=TT =

3 Indlcala on prowsmnal ballot envelope the reason this is provisional:
either the voter did not have acceptable ID, or the voter needs to provide a
Wisconsin driver license number for their voter registration application.

PROVISNAL RXLLOY CRRTINCATE
Ballot under Wis. Stat § 6.

(s Empiok dhe bfrm o I the presence of wn election. =4
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4. Write election date on provisional ballot envelope.

PROVISIONAL BALLOT CERTIFICATE
Ballot under Wis. Stat. § 697

i o 9 -
Iﬁ“”""“’“‘""‘”‘ Q5201055 |
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5. Ask voter to write name and address on the envelope.

TROVISIONAL DALLOT CERTIFICATE
wnler Wis. St § 6.
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(5) Whenever an elector returns a spoiled or damaged absentee ballot to the municipal clerk, or an
elector’s agent under sub. (3) returns a spoiled or damaged ballot to the clerk on behalf of an elector, and
the clerk believes that the ballot was issued to or on behalf of the elector who is returning it, the clerk
shall issue a new ballot to the elector or elector’s agent, and shall destroy the spoiled or damaged ballot.
Any request for a replacement ballot under this subsection must be made within the applicable time limits
under subs. (1) and (3) (¢).

6.86(6)(6) Except as authorized in sub. (5) and s. 6.87 (9), if an elector mails or personally delivers an
absentee ballot to the municipal clerk, the municipal clerk shall not return the ballot to the elector. An
elector who mails or personally delivers an absentee ballot to the municipal clerk at an election is not
permitted to vote in person at the same election on election day.

6.87(9)(9) If a municipal clerk receives an absentee ballot with an improperly completed certificate or with no
certificate, the clerk may return the ballot to the elector, inside the sealed envelope when an envelope is
received, together with a new envelope if necessary, whenever time permits the elector to correct the
defect and return the ballot within the period authorized under sub. (6).

Absentee Voters at the Polling Place

L : Voters with Lt
it Voter has absentee designation in the poll book. Avoter who did not recewve a
P——
replacement ballot by mail
envelopes who did not recerve or eplacement ballot by mail or

chase nat to retum the
return a replacement envelope l' replacement ballot is able to vote
in-person at the polling place.

<annot vote in-person at the

polling place. Voters with
incomplete of no certificate Check the absentee ballot log to see if the absent«
‘envelopes can correct their ballot was received. The absentee batlat log

-124]
envelopes up to and including (EL-124) should indicate the

He s first, spolled ballot was cancelled
ction Day. / \ and a second ballot was fssued

1f not received, the election inspector

If it was received, the voter cannot asks voter,
vote at the polling place. “Did you mail or personally deliver your
absentee ballot to the clerk’s office?”
Voter cannot vote at the polling Voter gets a ballot.
place.

Election inspectors should follow these procedures if a voter with an absentee
designation in the poll book comes to the polling place to vote on Election Day, in
addition to the procedures outlined in the Electors section.

* What do | do to help a voter is registered but doesn’t have a PHOTO ID?
* What do | do if a voter comes to vote but was already issued an
Absentee Ballot?
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OTHER RESOURCES-

“‘FELON LIST”

INELIGIBLE VOTER LIST

# There are some people who S - _
. . Quick Guide to Ineligible Voter List
have lost their right to vote or
have been judged INComMPetent 10 D o e e e aay T2 6t T eens

Vote . If an absentee voter is found on the ineligible voter list, contact the Chief Inspector to
begin the challenge process.

* T h IS I ISt IS CO n fl d e ntl al an d If an Election Day registrant is found on the Ineligible Voter List, explain to the voter
. that they can register and vote if they are Off Paper. Give the voter one of the
p rOVI d e d to th e B ad g e r B O O k ineligible voter letters in the registration folder.
1 I If the voter says they are Off Paper or that they are not serving a sentence for a felony,
te rm I n al S to C h e C k ag al n AL L call the Wisconsin Elections Commission at 266-8005. Sometimes the ineligible voter
list erroneously includes individuals who have finished serving their sentence. The
N EW VOT E R R EG I ST RATI O N S Wisconsin Elections Commission may be able to confirm that the voter is eligible.
g . : H 1 If the Elections Commission cannot confirm eligibility and the voter says they are
* Wh I I e th e VOte r IS CO nfl rm I n g th e eligible to vote, contact the Chief Inspector. You will go through the challenge process
. with this voter.
Info on screen, you are to o T -
. It is not our job as election officials to serve as an investigator or a judge. The District
d I S C reet I v C h eC k t h e b O O k to Attorney will investigate after Election Day.

make sure they aren’t on the list.
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What Is the incident log for?

TP | //5/%/?7/%5 ) |

Incident Log

The Incident Log is stapled to the back of the-'rrﬁﬁe'&ta:é‘ Statement. Use this log to

record any event that is out of the ordinary. For example:

42

Tabulator seal does not match seal listed on

1 Inspectors’ Statement. Seal #12345 is on tabulator, 6:15 G
but Inspectors’ Statement lists seal #13345. Notified | pm. Efs
Clerk.

2 Two Election Officials opened compartment of ballot | 9:00 SHH
box to clear ballot jam. pm. | ZAD

3 | Power outage 10:20 %‘? gg

4 | Power restored . 10:45 %:) =74

5 | Absentee ballots delivered, seal #83729. 130 em som

6 Tabulator jammed, emergency bin in use. 200 e =

7 Tabulator replaced, ballots from emergency bin fed 2:15 am | S
into tabulator by two Election Officials. LAD

8 Absentee ballot of Donna Hardy rejected: certificate 315 am| o
missing voter signature.
Remade defective ballot #1; voter used ballpoint pen.

o Note: fo protect secrecy of ballot, do not list voter's 4:30 am. | SAH
name for remade ballot. Otherwise, their vote would LAD
not be kept secret in the case of a recount. ]
Ballot bin is full. Two Election Officials emptied bin

10 and secured ballots in ballot bags. Ballot bags 515 am. | EFE
guarded by Election Officials at voter registration ) LD
table.

Voter Lauren McMahon challengec on age, 6:00 am

1| challenge dropped. ™) e
Voter left polling place with a ballot, so we have 6:45 am.

12 issued one more voter slip than ballots cast. e

13 Election obsarver Dan Smith removed from polling 15 aml gpg
place for elzctioneering. gm)

# This is the “Diary” of election day

s e

that helps us understand what
happened on election day in order
to reconcile and explain to the
County and State any incidents
that affected the election.

You can never log too many
incidents! I'd rather you log
everything, over nothing. In the
event of a recount these forms
often prove our accuracy.

How should we record 2" ballots?

“**Enter the VOTER NAME on the
Incident log and place the first
spoiled ballot in the spoiled ballot
envelope*** This way we can tie to
the voter list if necessary.
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November Election Inspector

Training

# Absentee Ballots

= Absentee ballots will be processed in a
central count facility at City Hall.

= If you receive a walk-in absentee ballot, call
the office. We will pick it up and deliver it to
the central count facility up to 4pm. After that,
nlease have voter deliver to City Hall.

= |t Is Imperative that absentee ballots get
orocessed at central count — not at the polls.
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November Election Inspector

Training

# Absentee Voting — Voter Comes to Polls

= \oter is designated as an absentee voter on
the poll book.

= |f the voter wants to vote and the ballot has
not been marked received. Ask “Did you maill

or personally return your ballot to the Clerk’s
Office?”

* Yes — Cannot vote at polls (Log).
* No — Can vote at polls (Log).
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November Election Inspector

Training

# Voter |ldentification

= Voters are required to show identification in order
to vote.

= T
10
= T

nere Is a list of acceptable forms of voter
entification (Quick Guide).

ne Voter must “Say It, Show It, Sign It”

- voter states their name and address aloud.
- then the voter shows their photo identification
- finally, the voter signs the e- poll book.

45
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November Election Inspector

Training

# \Voter ldentification

» Election Inspectors look at the ACCEPTABLE
photo identification (see list) and confirm:

1.

2.

3.

46

Does the name conform with the name In
the poll list?

Does the photo reasonably resembles the
person?

DL and WI ID card is not expired prior to
November 3, 2020.
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November Election Inspector

Training

# Voter Identification
* |f a voter does not have photo ID:
- they return home and get their photo id.
- they may vote provisionally.

= If the voter wants to vote provisionally, get the
chief inspector. Chief inspectors will go
through the provisional voting process.
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November Election Inspector

Training

#Provisional Voting

» May be used Iin 2 situations ONLY:

 \Voter is an (EDR) election day
registration and is unable or
unwilling to provide DL number.

\Voter does not have acceptable
photo ID.
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November Election Inspector

Training

#Provisional Voting (Blue Folder)

» Chief Inspectors will handle
voter and provisional ballot
process.

= Chief Inspector follows the
provisional voter checklist.
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November Election Inspector

Training

# \/oter Identification for Confidential VVoter

« T
p
« T

ne confidential voters are exempt from the
noto id requirement.

ney simply need to show their confidential ID

card issued by my office.

= Confidential do not need to state their name
or address.

* They must sign the poll book.

50
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November Election Inspector

Training

# |ssuing the Ballot:

= 2 Election inspectors initial ballot and hands it to
the voter. (offer them their own pen too)

» Election Inspector explains the ballot to the voter.
NO COACHING THOUGH!

= Election Inspector legally assists voter if
requested.

* Privacy folders are available for voters who
desire.

= All marked and unmarked ballots must be
secured.
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November Election Inspector

Training

# |ssuing the Ballot:
= \/oter makes a mistake on the ballot.

= Voter signs Incident Log for an additional
ballot. Indicate 2"d ballot or 3" ballot...

= |[ssue a new ballot to the voter.

= Maximum number of ballots a voter may
receive is 3. (after 2"d ballot, encourage using
Express Vote machine)



Curbside Voting

# If a voter cannot enter the absentee voting location
or polling place due to disability, Wis. Stat. §
6.82(1) requires that curbside voting must be
available. Two poll workers should bring a ballot
to the individual needing assistance, and conduct
voting at their vehicle, or at the polling place
entrance. These voters are not required to sign
the poll list. Instead, the poll workers should write
“exempt by order of inspectors” in the signature
space on the poll list. This incident should also be
recorded on the Inspector’s Statement (EL-104).
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Curbside Voting

# If curbside voters need to update their
registration due to an address or name
change or If they are not currently a
registered voter, they may also register to
vote curbside with a current and valid Proof
of Residence. Curbside voting should also be
available during the in-person absentee
voting period. Persons who would like to vote
curbside should be encouraged to contact
their municipal clerk beforehand to discuss
how to Initiate the process upon arrival at the
voting location.
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https://elections.wi.gov/publications/voter-guides/proof-of-residence
https://elections.wi.gov/publications/voter-guides/proof-of-residence

Curbside Voting

Elector Requested Curbside Voting

Follow the polling place curbside practices for announcing the voter's name and address,
retrieving the voter's photo 1D, and distributing the ballot.

1. Follow steps 1-7 on pages 36-37.

2. On the voter signature screen, select "DONE" as the voter will NOT be providing a
manual signature.

3. On the following screen, click on "Curbside Voter” and the appropriate watermark will
appear.

Vieter: Jobn William Smith 1l

'

Ballot Received at Poll Entrance

‘Wober Signature
John Viliam Smith |1

JEMESTOWH 53607

P m

4. Review and accept the watermark in the signature field by selecting “Accept Signature”.
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Spoiling and Remaking Ballots

OFFICIAL C MATERIALS:

Date of Election: OFFICIAL ELECTION MATERIALS:
Municipality-City/Town/Village of: Date of Election:
Ward: Municipality-City/Town/Village of:
Ward:

Polling Location:

ORIGINAL DEFECTIVE BALLOT ENVELOPE
Remaking Original Defective Ballots ENVELOPE FOR SPOILED BALLOTS

** At least two election inspectors must participate in this process. **

Polling Location:

PROCEDURE: These ballots are not counted for any reason because the elector
1. Election Inspectors shall announce to observers, if present, that a ballot is being has surrendered this ballot in order to receive a new one,
remade and the reason for doing so. or the poll worker has spoiled the ballot because it is defective.
2. Note and select a reason for remaking the ballot in the endorsement section of the
ballot: 3 i . : : Under Wis. Stat. § 6.80(c): Any elector who, by accident or mistake, spoils or emoneously
a. "Overvoted” ballots are ballots with at least one instance in prepares a ballot may receive another, by returmning the defective ballot, but not to exceed
which the elector has voted for more than the maximum three (3) ballots in all
number of selections allowed in a contest. '
b. "Damaged" ballots include ballots in which the voter circled STEPS:
names on the ballot rather than marking the ovals and ’
ballots mutilated by postal equipment. 1. If a voter requests another ballot for any reason, the original ballot must be returned
¢. “Other” ballots include ballots emailed or faxed to a voter to the election official and immediately destroy the ballot by tearing off the upper right
and ballots accessed and completed by a military or comer of the ballot. The ballot shall then be placed in this envelope.

overseas elector through MyVote Wisconsin.

ARl 2. Make a notation in the poll book next to the elector's name indicating that the voter
3. These ballots are labeled “Original Ballot # (serial number)" and "Duplicate Ballot # received a 2nd and possibly 3rd ballot (i.e., “2nd” or “3rd”). Do NOT issue a new
(same serial number)” in the endorsement section of the ballot. Remade ballots are voter number.
issued a sequential number regardless of the reason the ballot was remade.

3. Make a notation on the Incident Log for each additional ballot issued to a voter.
4. Describe on the Inspectors' Statement (EL-104) why the ballot had to be remade.

a. Use a code of “OV" to identify overvoted ballots. 4. Should an election inspector spoil a ballot because it is defective, follow steps 1. and
b. Use a code of “DM" to identify damaged ballots. 3. as outlined above.
¢. Use a code of “OT" to identify ballots remade for other reasons. 5. At the end of the evening, reconcile that you have recorded ALL spoiled ballots in the

appropriate locations and that the number of spoiled ballots in this envelope match

5. The semads- Dhptcuts’ htkots sve imacsc il e fabuiaing cavics. the number of incidents listed on the Inspector's Statement (EL-104).

6. The original “defective” ballots are marked and placed in this envelope. 6. Once reconciled, seal the envelope and place it in the Ballot Bag with the official

ballots for return to the Clerk’'s Office.

7. This envelope shall be sealed in a clear ballot bag after the polls close.
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November Election Inspector

Training

# Closing the Polling Place
» “Here ye, hear ye the polls now are closed.”

S7



NovemberElection Inspector

Training

# Closing the Polling Place
* The polls close at 8:00pm sharp.

= Anyone In line gets to vote (use a line monitor if
there is a line).

= Ensure all absentee ballots have been picked up
by City Hall for processing.

* Machine is programmed to print the necessary

number of total tapes. Sign the tapes.
WARNING:

= MODEM RESULTS TO THE COUNTY!!!
= Announce results out loud if you have observers.
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Closing the Polls

Right at 8pm:

1. Hit “Close Polls” on the

DS-200 Tabulator and

negin running tapes

2. Start sorting paper
ballots by Ward and
count in piles of 25 to
ensure the number of
Voters with #s = total
number of voted ballots
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November Election Inspector

Training

# Closing the Polling Place

» Review ballots for discrepancies and
registered write-in candidates. (see “counting
votes” handouts).

= Record write-ins on tally sheets by party and
ward.

= Complete and sign the return sheets.
= Explain discrepancies in voter counts.
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SORTING & COUNTING

BALLOTS

Sort all ballots by WARD #
Place ballots in stacks of 25

Record the count on the reconciliation form.
Make sure the count is accurate and balances
to the DS-200 tape.

Now go back through each ballot and set aside
ballots with any Write-in votes

Bag any Ballots without Write-ins by Ward #
(ONE BAG PER WARD). This will reduce
clutter and maintain organized security of the
ballots.

Record any registered or necessary write-in
votes on the tally sheet. Make sure you record
the office, ward and name of candidate on the
tally sheets.

When complete, place in Ballot Bag by ward,
seal the bag and sign on the signature line on
front of bag.

Counting Votes at the
Partisan Primary

Introduction
A. _Statutory Authority

The information in this document was prepared by the staff of the Wisconsin Elections
Commission and represents the staff's interpretation of the application of the law set out in Wis.
Stat. § 7.50(2), to the general situations described. Election inspectors and candidates should
review the law or consult an attorney about any specific application of the law. Any questions
about the information contained in this document should be directed to the Wisconsin Elections
Commission Help Desk at 608-261-2028 or via email at elections@wi.gov.

B. Public Counting

Counting votes is always done publicly after the polls close at 8:00 p.m. Vote counting is
done by the election inspectors. The governing body of a municipality may also appoint
tabulators to assist election inspectors with counting votes. Any person, including candidates
at the election, may observe the counting of votes.

C. Voter Intent

When a voter has marked a ballot in a way that does not clearly indicate his or her voting
objective, the election inspectors must attempt to determine the voter’s intention. All inspectors
must be part of the determination process, and the majority must agree that the voter’s intention
can or cannot be determined. Even though tabulators may be used to assist in counting, the
decision on how to treat a questionable ballot is made by the election inspectors.
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Closing the Polls

Right at 8pm:

3. Send DS-200 results by
Modem to County Clerk

4. Save reports and
results in Badger Books.
Leave Server up until you
know you've got what we
need!
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Closing the Polls

63

Right at 8pm:

5. Tear down voting
booths — place lights In
light totes and booths on
cart.

6. Return items to
suitcases and totes and
place on Green Cart
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Closing the Polls

64

Right at 8pm:

/. Remove Signs from
walls, tables, etc.

8. Secure USB Sticks with
Chief Inspector.

9. Sign paperwork, result
tapes and ballot bags
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Closing the Polls

65

MAKE SURE THE CHIEF
INSPECTOR HAS A
PARTNER TO TAKE
ITEMS TO CITY HALL.

Leave the polling place as
you found it — and leave
together!
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FORMS as a part of the

“PROCESS”

Each Polling place is required to complete and

return the following forms/bags to the clerk
on election night:

*

Inspector Statement

*

Incident Logs

*

Observer Log

*

Poll book Certification Pages

*

Reconciliation Forms
Tapes (County, City, School Dist — All signed)
Tally Sheets — Registered Write-Ins

*

*

*

Voter Slips

*

Ballot Bags sealed with all voted ballots
Timesheets & Oaths

*

[ Check box if no incidents were recorded for this election.

HZ
#

(Please refer to the Klection Day Manual for defailed .uwnm )

Inspectors’ Statement

We, the undersigned election inspectors, certify the following is a true and correct statement for an election

held in the /= /o2 Belait _, County of

(ward number(s) (Name of Munioipailty)

(Town, Village of Giy)
M (‘_Mm(’ﬂ State of Wisconsin, on the //M%’day of 4 2(.‘02[).
{Name of County) (Yoar)

ward(s) of the _ Cl of

E MUNICIPAL CLERK PROVIDES THE FOLLOWING INFORMATION:

Voting Unit Number

ofD. 5 [ZQ /p ’73 Memory Device Serial Number __/¢4/ /_:_/,Z - &/35
Tamper-Evident Seal Serial Number £ 2

Incident Log

et
neldiat
i

alozany)

Catld (S

Description of Incldent

454/&1‘
| cedt sonret

| Loog]
nv\\dz 10, |
ward fﬂ;}ﬁ@@(b{,\,)

A

“)/

o

e ollikdl,

T T
ooty

)
'« Tamper-evident seal number verified by chief inspector (Cl): Pre-election A«(?7

THIS SECTION TO BE COMPLETED BY CHIEF INSPECTOR:
VOTING EQUIPMENT/BALLOT CONTAINER CHAIN-OF-CUSTODY RECORD

Post-election ___

(Clintiaks) (Cl initaks)
* Upon sealing the ballot bag or container to which this rnspcclcrs Statement pertains, record the number
of the tamper-evident seal used for this purpose here_ (O [ 2 /X/(/ A

HIS SECTION TO BE COMPLETED BY ELECTION INSPECTORS AND VERIFIED BY CHIEF INSPECTOR:
VOTER STATISTICS

Total number of voters (last voter number on poll list) [ Number of absentee voters % A’/ﬂ
(Absentoe voters and in-person voters. Do not include provisional votérs.) Number of provisional ballots __ ©>

Total Number of ballots cast_7 5 5 Number of ballots in excess of total number of voters

Number of votes cast on:
paper (hand count) ballots.

. DRE (touch screem A/

, optical scan ballots,
xpress Vote

Signatures of Election Inspectors Pre-election Life Cycle Count

Past-election Life Cycle Count 2 &

* Plase use Timeshset Jodign  —
F+ S0 Chigh tnspeoior Sor Limesheet  Total Express Vote Sallts Cast
— Total Express Vote Ballots Spoiled i

05 |y 92

CERTIFi ' ATION OF CHIEF INSPECTOR
| certify that: | have completed the required training administered by the Wisconsin Elections Commission, and
have been duly certified as a Chief Inspector. | served as the Chief Inspector for the election described above for
the time pgriod indicatepi below.

72% Cv O ENTREDAY O From am. TO am
o pm
7 QFROM___am TO____ am
( Iun’\(l"w J'; |ns,m|¢( pan. pam.
vThe form is retained in the office of the Municipal Clerk.

v'A copy of the completed form is returned to each Clerk with the other election ferms.
¥ Municipal clerk provides other coples as needed. Wis. Stat. § 7.51.

| Do NOT SEAL IN BALLOT BAGLJl'
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END OF NIGHT ORDER OF

OPERATIONS

When you peel the

Inspectors’ Statement

We, the undersigned election inspectors, certify the following is a true and correct statement for an election

held in the /= /o2 Belart __ Countyof

(ward numbor(s) (Name of Viunioipality)

o Vg %
’ﬁoak, (ounty . stato of Wisconsin, onthe / ,,,,, day of 20X 0,
[Name of County) nth) (Year)

ward(s) ofthe___ City of

\Ward# / Chitf Tnspectoc | __
1 Check box if no incidents were recorded for this election.

security seals off of the

MUNICIPAL CLERK PROVIDES THE FOLLOWING INFORMATION:

Voting Unit Number B_‘f/ﬂi ‘734"&}emory Device Serial Number L4 /= /3 ¢4.58
,ar PR

Tamper-Evident Seal aerlal Number

ECTION TO BE COMPLETED BY CHIEF INSPECTOR:
VOTING EQUIPMENT/BALLOT CONTAI CHAIN-OF-CUSTODY RECORD )
* Tamper-evident seal number verified by chief inspector (Cl): Pre-election, A«d Post-election ___
(Clintials) (Cl initials)
* Upon sealing the ballot bag or contziner to which this Inspcctors statumonl pertains, record the number
of the tamper-evident seal used for this purpose here_ (O [ 2% /(/ R

THIS SECTION TO BE COMPLETED BY ELECTION INSPECTORS AND VERIFIED BY CHIEF INSPECTOR:

VOTER STATISTICS

Total number of voters (last voter number on poll list) [ Z; Number of absentee voters %ﬁnn& /A
(Absentoe voters and in-person voters. Do not include provisional votérs.)  Number of provisional ballots __ C>

Total Number of ballots casl_/‘_ﬁ_;_ Number of ballots in excess of total number of voters
Number of votes cast on:

paper (hand count) ballots . DRE (touch sereen) A8

, optical scan ballots.
Express Vote

/A

Signatures of Election Inspectors

 Please use Timeshaet-doign -
$% %1 cHigh thepeaiar for Liineshest  Total Express Vote Sallots Cast '

Total Express Vote Ballots Spoiled

Pre-election Life Cycle Count

Past-election Life Cycle Count

. [nci(‘legsrLog (Please refer o the Election Day Manual for detailed prn;:(‘i.url
eqUIpment ) Secu re them R Ef’;'i‘&s;,' : Descrlztlon,oflncidem ::G
. . / P s & _— oS
to an incident log. We L LB e a®
H = Fa:( ByLlicds cyfww‘(\&’/ ey &
like to prove the number A
. y} 5 X wl:miglkqp«/ Fo VoTE Wikl I co®
listed on the Inspector’s PRTE -+ A:>*‘x:,,ntz7r‘:>**‘?;e’:;ﬁm@
. = ; Ty |
Statement still matches R T
the number of the label & Joctat_ptee diaitls ety
. Loy Seef VAR NorKinsg #is :

acnine. ¥ | Cutbside Vote Dugue Bhakempi |755 5

placed on the m
_lewkbaidE pote TeHn Dollzwsee HPOE
13 Secmd Bylled Sop 107 Vefern ?”;’;
1 fousdt B0 By SEES THRADG|ieoun
PARR i 5%
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CERTIF ' ATION OF CHIEF INSPECTOR
| certify that: | have completed the required training administered by the Wisconsin Elections Commission, and
have been duly certified as a Chief Inspector. | served as the Chief Inspector for the election described above for

the time pgriod lndmaée below,
/47 2% = Q EnNTREDAY QO FRrom am,  TO: . am
\s«;yam otor) pa pm
~7) .
a7 7, [{ ot QFROM___am TO____ um
|‘1w1n'\luvw(‘h fof \n-y>otl pan pan

¥The completed form is retained in the cffice of the Municipal Clerk.
¥'A copy of the completed form is returned to each Clerk with the other election ferms.
¥ Municipal clerk provides other copies as needed. Wis. Stat. § 7.51.

| DO NOTSEAL IN BALLOT BAG! [||
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END OF NIGHT ORDER OF

OPERATIONS

. Inspectors’ Statement
B efo re S h u tt I n g Off t h e E X p re S s VOte We, the undersigned election mspe::vs cemly the following is a true and comrect statement for an election

and packing, record the necessary oo A=A waaeyorve__ LY o
data on the Inspector statement. B — W““w

, County of

MUNICIPAL CLERK PROVIDES THE FOLLOWING INFORMATION:

¥zﬁ;ﬂ;ﬁ:§:::%2£éﬁﬁﬁ;‘#aﬂ,3&,o“"m'y paigee N SR 5
DON’T REMOVE THE USB device until T s o
equipment is powered down.
Removing prior to powering off may
corrupt data and cause loss of
results/information.

* Tamper-evident seal number verified by chw' inspector (CI) Pre-election. A«d Post-election
(Cl intials) (Cl initials)
* Upon sealing the ballot bag or contziner to which this Inspcclars Statement pertains, record the number
of the tamper-evident seal used for this purpose here_ (O [ 24

rHIS SECTION TO BE COMPLETED BY ELECTION INSPECTORS AND VEHIFIED BY CHIEF INSPECTOR:

],
er of voters (last voter number on poll list) Eg Number of absentee voters %— N/A
in-person voters. Do not include provisional votérs.) Number of provisional ballots __ <>
Total Number of st/ 5.5 Number of ballots in excess of total number of voters
Number of votes cast on:

paper (hand count) ballots . al scan ballots. . DRE (touch screen A//n

RETURN USB devices to the Chief e

# Please use Tlmlskuf‘:h Sign ___ Past-election Life Cycle Count

Inspector for transport to City Clerk. $8 S0 St rptsior B frptuct | T Brmm o ikon o _T_D

Total Express Vote Ballots Spoiled

CERTIFi 'ATION OF CHIEF INSPECTOR
| certify that: | have completed the required training administered by the Wisconsin Elections Commission, and
have been duly certified as a Chief Inspector. | served as the Chief Inspector for the election described above for

the [Ime IDd indicatepi below.
Q ENTIREDAY O FrRom am T am
|S(gpa}u of Chief Insgctor) pa pm

Q From am TO_____ am
[ 4gn'\|nm uﬂm' Inspecigf) b P

¥The completed form is retained in the cffice of the Municipal Clerk.

Pre-election Life Cycle Count

i

v'A copy of the completed form is returned to each Clerk with the other election ferms.
¥ Municipal clerk provides other coples as needed. Wis. Stat. § 7.51.

| DONOT SEAL IN BALLOT BAG! |
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November Election Inspector

Training

# Closing the Polling Place

* Place signed DS-200 tapes in the blue security

pag.

* DO NOT pull USB thumb drive while machines
are on.

* Close down the DS-200 — follow the separate
Instructions provided to the chief inspectors.

* When off, place the thumb drive in the blue
security bag.

= Turn off the Express Vote, remove the thumb
drive, place and in the blue security bag.
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Take Down...

# Remove signs and return to their appropriate

places (tube, fol

ders, etc.)

# Breakdown table materials and return folders
to chief suitcase

# Bring In signs from outside
# Break down voting booths

# Break down tec
# All items not rec

nnology
uired to go to City Hall on

election night should be placed in central

location for Wednesday morning pick-up

Wesconsin s Parnk Place



November Election Inspector

Training

# Final steps — almost there!

= Sign all required o
= Secure all unuseo

ocuments.
ballots in the DS-200 ballot

bin with Ballot rac
= Make sure someo

K and binders.
ne is there to lock up and

secure election machines.

= Everyone should |

eave together after all the

tasks are completed.

71
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November Election Inspector

Training

# \What gets returned to City Hall election

night (15t floor conference room)

* [nspector Statement w/incident logs.
» Sealed voted ballots in plastic ballot bags.

»= Spoiled, Remade and Provisional Ballots In
designated Envelopes

= Timesheets/Oaths

= Tal
= PO
= AL

y Sheets
| Books

| USB sticks, Machine Tapes, phone, keys and

seals in blue canvass bag.

72
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FOR VIDEO WATCHERS

# Please emall cojelections@janesvillewi.gov
answers to the following for training credit:

1. False — The Chief Inspector is “in charge” of

elections on Election Day. | am here to support
you!

2. True— Every ballot placed in the DS-200 tabulator

to be counted gets its picture taken (front and
back).

3. False — If a voter Is struggling on how to vote a
referendum, you may NOT explain to them what
It means so they can vote on it. No Coaching!
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mailto:stottlerl@janesvillewi.gov

Thank you for your time.

Please contact the Clerk-Treasurer’s Office for
more information.

CTO: 608-755-3073
Lori: 608-201-1914

www.cl.Janesville.wi.us

I Y o
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